
 

Date of Review: 6/9/25 Next review: 1/9/26 Owner: SGA 

                                              
 

 

 
ACADEMIC INTEGRITY POLICY 

 
 
Guidance for Pupils 
 
An academically honest pupil produces work which is based on his or her individual and original ideas.  The ideas and the 
work of others are always acknowledged in full. 

Listed below is a series of dos and don’ts for an academically honest pupil.  Read through them and be sure that they are 
always the basis on which you work. 

A pupil with academic integrity: 

• asks their teacher what kind of external help they may use 

• uses their own words as much as possible 
• gives the source of direct quotations (reference) 

• states where the information has come from (bibliography) 

• knows what constitutes cheating and abides by the rules. 

 
They do not: 

• copy homework or class work from another student 

• give another student his/her work to copy or do homework for another student 

• hand in copied work or work done by a parent, older student or friend as his/her own 

• take into an examination any banned equipment, such as a calculator, mobile phone or notes 

• copy from another student in a test or examination 

• use marks schemes to answer questions and try claiming that this is their own work. 
• attempt to pass off work generated by online sources including AI as their own work 

 

Academic dishonesty is a form of cheating, which involves taking the work or idea of someone else and presenting it as your 
own. This shows a lack of integrity.  Teachers are required to ensure that the work you submit, both for homework and 
coursework, is your own. 

• Discussing a piece of work with someone else does not constitute plagiarism. However, pupils must not ask to see 
someone else’s work and then copy part or all of it and present it as their own work. 

• Pupils must never give their work to another pupil, either in hard copy or in a computer file. 

• Pupils must be fully aware of the sources they are allowed to use for any piece of work and must acknowledge the 
sources they use.  

• Coursework constitutes an important part of GCSE, AS, A Level and IB courses and it is particularly important that 
pupils ensure that the coursework they submit is based on their individual and original ideas, with the ideas and work 
of others fully acknowledged. If in any doubt, before beginning your coursework ask your teacher what kinds of 
external help are permissible. 

• Any instance of cheating or plagiarism will in the first instance be referred to the relevant Head of Department for 
investigation, and, if the suspicions are proved founded, onwards to the relevant Head of Year.  

• In the event of suspected cheating for GCSE or A Level coursework, following an initial investigation by the relevant 
Head of Department, the offence will be referred to the Director of Studies. For IB coursework, after initial 
investigation by the relevant Head of Department, the offence will be referred to the IB Co-ordinator. 

• Pupils who copy others’ work and pupils who allow their work to be copied should expect to be punished 

• Any instance of a pupil copying coursework from another pupil’s work or the internet or attempting to present others’ 
research as his/her own will be punished severely. This may entail the cancellation of marks for the whole piece of 
coursework even if this means that a mark of zero is sent to the examination board and may need reporting to the 
exam board, which may decide to void the candidate’s exam entry for that subject. A pupil guilty of cheating or 
plagiarising coursework may be liable to suspension, rustication or permanent exclusion by the Head. 

 

The system of punishments for cheating in academic work is as follows: 
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First Offence:  The pupil is required to report to the Head of Year and will be put in academic  
 detention. 

Second Offence: The pupil is required to report to the Head of Year, and, in addition, the Head of Year writes to 
the pupil’s parents and a more onerous academic detention will be given. The letter will contain 
details of the pupil’s offences and a warning of the possible consequences of further 
involvement in cheating. 

Third Offence: The pupil may be liable to be rusticated by the Head or Deputy Head.  

 

 

HOW TO AVOID PLAGIARISM 

 

Quoting properly other authors’ work is very desirable and marks will usually be given for doing so.  You must always 
acknowledge your sources when: 

• you use words more or less exactly as they have been written or said on the internet or in articles, lectures, 
books or television programmes. 

• you use other people’s ideas, theories, facts, statistics, tables, diagrams or data.  
• you paraphrase what you have read or heard. 

 

Put the words which you are taking from any source in quotation marks.  Then 

 

1. either put the name of the author, title of the work, and page number from which you are quoting in brackets 
after your quotation marks: 
‘Miller sees Willy Loman as a representative figure because he carries in his pocket the “coinage of our day”. 
(Arthur Miller, Timebends, p.176)’ 
 

2. or put a number at the end of your quotation or citation which refers to a footnote which appears either at 
the bottom of the page or at the end of the paper: 
 

“Great drama,” Miller declares, “is great questions or it is nothing but technique.” 1 

1 Arthur Miller, Timebends (New York: Grove Press, 1987), p.180’ 

 

A reference should give any reader enough information to enable him to locate your sources easily, whether they are from 
the internet or printed materials. 

1. For printed materials, include: 
a. name(s) of the author(s) & title in full 
b. name of the publisher & year of publication 
c. name of the journal; volume number if it is a journal article, edition if relevant & relevant page number(s) 

2.               For electronic materials, state the full Web address (URL). 
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If you have consulted a wide variety of sources you should name them in a bibliography at the end of your essay.  The list 
of references contains only those authors and works referred to in the essay while a bibliography is a list of all the material 
you consulted for your work. List authors consulted in alphabetical order. For example: 

Bradbury, Malcolm.  Evelyn Waugh.  Edinburgh and London: Oliver & Boyd, 1964 

http://shakespeare.palormar.edu/ 

Swale, J. (2004) ‘John Keats: Romantic or realist?’, THE ENGLISH REVIEW, Vol. 15, No. 1, pp.24-26 

 

AI generated material and Academic Integrity 
 
 

Guidance for Pupils: 

Pupils may, unless specifically instructed not to do so, use AI tools to generate content (text, images, 
video, audio etc) for a piece of work. However, as with all material that is not based on his or her 
individual and original ideas, this material must be referenced/cited effectively both in the body of the 
text/document and at the end of the document.  

In-text (citation in inverted commas)  
“The question of whether AI-generated material should be referenced depends on the context and the 
specific guidelines or standards of the field you are working in.” (Open AI ChatGPT, 2024)  
  
Reference entry  
Open AI Chat GPT (2024). ChatGPT. Should AI generated material be referenced? Chat response to 
Stephen Holroyd. Available at https://chat.openai.com/c/c513cedf-cd05-41e0-a195-078b5566c36c 
(Accessed: 20 January 2024) 

Statement from the IB Statement from the IB about ChatGPT and artificial intelligence in assessment 
and education - International Baccalaureate® (ibo.org) 

Students should be aware that the IB does not regard any work produced—even only in part—by such 
tools, to be their own. Therefore, as with any quote or material from another source, it must be clear 
that AI-generated text, image or graph included in a piece of work, has been copied from such software. 
The software must be credited in the body of the text and appropriately referenced in the bibliography. 
As with current practice, an essay which is predominantly quotes will not get many, if any, marks with 
an IB mark scheme. 

  

Guidance for staff – role in detecting plagiarism and the misuse of AI 
Teachers should use a number of the following strategies: 

• Allocate classroom/lesson time for the completion of all or part of a piece of work. Work can 
then take place under direct teacher supervision. 

• Monitor the various stages (proposal sheets, planning documents, drafts etc) in the production 
of a piece of work to ensure that the work submitted work is a continuation of the pupil’s own 
work. 

• Use verbal discussions in class and formally (viva voce) to check pupil understanding of the 
work in progress or which has been completed. 

• Use Turnitin (all IB internally assessed work, EE and ToK essays) to analyse any work that a 
teacher believes has been produced without the effective citing and referencing of material. 

From: AI Use in Assessments: Protecting the Integrity of Qualifications (JCQ guidance 2023) 

http://shakespeare.palormar.edu/
https://chat.openai.com/c/c513cedf-cd05-41e0-a195-078b5566c36c
https://www.ibo.org/news/news-about-the-ib/statement-from-the-ib-about-chatgpt-and-artificial-intelligence-in-assessment-and-education/
https://www.ibo.org/news/news-about-the-ib/statement-from-the-ib-about-chatgpt-and-artificial-intelligence-in-assessment-and-education/
https://www.jcq.org.uk/wp-content/uploads/2023/04/JCQ-AI-Use-in-Assessments-Protecting-the-Integrity-of-Qualifications.pdf
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Revised 2.2 24 AI-Use-in-Assessments_Feb24_v3.pdf (jcq.org.uk) 

 

Comparison with previous work 

When reviewing a given piece of work to ensure its authenticity, it is useful to compare it against other 
work created by the student. Where the work is made up of writing, one can make note of the 
following characteristics:  

• Spelling and punctuation  

• Grammatical usage  

• Writing style and tone  

• Vocabulary  

• Complexity and coherency  

• General understanding and working level  

• The mode of production (i.e. whether handwritten or word-processed)  

Teachers could consider comparing newly submitted work with work completed by the student in the 
classroom, or under supervised conditions.  

 

Potential indicators of AI use  

If you see the following in student work, it may be an indication that they have misused AI:  

a) A default use of American spelling, currency, terms and other localisations  

b) A default use of language or vocabulary which might not appropriate to the qualification level  

c) A lack of direct quotations and/or use of references where these are required/ expected 

d) Inclusion of references which cannot be found or verified (some AI tools have provided false 
references to books or articles by real authors)  

e) A lack of reference to events occurring after a certain date (reflecting when an AI tool’s data 
source was compiled), which might be notable for some subjects  

f) Instances of incorrect/inconsistent use of first-person and third-person perspective where 
generated text is left unaltered  

g) A difference in the language style used when compared to that used by a student in the classroom 
or in other previously submitted work  

h) A variation in the style of language evidenced in a piece of work, if a student has taken significant 
portions of text from AI and then amended this  

i) A lack of graphs/data tables/visual aids where these would normally be expected  

j) A lack of specific local or topical knowledge  

k) Content being more generic in nature rather than relating to the student themself, or a 
specialised task or scenario, if this is required or expected  

l) The inadvertent inclusion by students of warnings or provisos produced by AI to highlight the 
limits of its ability, or the hypothetical nature of its output 

  
The JCQ 2.4.24 document highlights a number of automated detection options 
  

https://www.jcq.org.uk/wp-content/uploads/2024/02/AI-Use-in-Assessments_Feb24_v3.pdf?_cldee=b2-thJTlGGSkdZ_q2av7ojWLZcGZBAMqnuwN0tdJiyfTjszEnQtuznjYmm8zKyUN&recipientid=account-60e5b00f1309e3118b6278e3b519b0a5-660dacc83a414a29960e7bfdd8959708&esid=b3322af7-07c5-ee11-9079-6045bd915abb
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• Turnitin AI writing detection (https://www.turnitin.com/solutions/topics/aiwriting/ai-
detector/)  

• Copyleaks (https://copyleaks.com/ai-content-detector)  

• GPTZero (https://gptzero.me/)  

• Sapling (https://sapling.ai/ai-content-detector) 
  

Malvern College subscribes to Turnitin, including AI detection functionality.  
  
When using automated detection to investigate the potential misuse of AI by a pupil, the College 
will only use the four options (see above) recommended by JCQ (and Turnitin by the IB) to inform any 
decision. 

  

Monitoring process for those studying the IB Diploma 
 

Hall and work/material prepared for class 

Teachers will monitor pupils’ Hall and other work as outlined above. 

Teachers will respond accordingly to any suspected cases of academic dishonesty as outlined above. 

Internally assessed material 

In all the assessment programmes for all IB subjects there is an element of internally assessed work that contributes to a 
pupils’ final examination outcome and grade. These internally assessed materials are then externally moderated by the IBO. 

The Extended Essay is internally supervised and externally moderated. 

Theory of Knowledge (essay and presentation) is internally assessed and externally moderated. 

All written work (both first and final drafts) for internally assessed coursework and the Extended essay will be submitted 
through Managebac and submitted through Turnitin. 

The pupil and supervisor will review the relevant Turnitin report and respond accordingly. 

I have read and I understand and agree with Malvern College’s policy on Academic Integrity. 

Signed………………………………………………………………………………………… 
 

Print name……………………………………………………………………………………. 
 

Date…………………………………………….. 

https://www.turnitin.com/solutions/topics/aiwriting/ai-detector/
https://www.turnitin.com/solutions/topics/aiwriting/ai-detector/
https://copyleaks.com/ai-content-detector
https://gptzero.me/
https://sapling.ai/ai-content-detector

