
 
 

 

ADMISSIONS POLICY 

Malvern College receives enquiries from a wide variety of sources including those from families 

responding to our national and international reputation or those who have visited the College 

website, and from those who are already familiar with the College such as Old Malvernians, 

current parents and their friends and those who have been recommended to us by our feeder 

schools.  

All enquiries are dealt with fairly and equally, irrespective of nationality, race, religion or 

personal circumstances. Disability or educational need is not a bar to application and parents 

must disclose disabilities / educational need, which will be handled confidentially and 

sympathetically. The policy is therefore inclusive and non-discriminatory.  

Malvern College has a selective entry process, which ensures that all pupils enrolled at the 

College will thrive academically and pastorally.  There are two key points of entry: 13+ (into 

Year 9 or the Foundation Year as it is known at Malvern) and 16+ (into Year 12 in the Sixth 

Form). A small number of pupils also enter the College in Year 10 (Remove) and for the one-

year Pre-Sixth Form Course in Year 11 (Hundred). Entry to the College is usually dependent 

upon success at entrance tests and interview.  Pupils will be advised of the appropriate entrance 

testing by the Admissions Team. If a pupil is sitting Common Entrance at their current Prep 

school, additional testing is unlikely to be required.  

The first point of contact for an enquiry about the College (if not through the College website), 

should be Admissions. The Admissions team is responsible for all aspects of the admissions 

process including visiting the College, registration, entrance tests, scholarships, admissions 

timelines, interviews, offers of a place at the College and general admissions enquires.  

In order to proceed with an enquiry and to maintain contact, the Admissions team gathers 

basic family details which may include names, addresses, contact details, pupil’s date of birth, 

current school, learning support requirements and notes on the child’s interests and subject 

choices. An enquiry about the College usually leads to the issue of links to relevant online 

information as well as an offer to visit the College  

All prospective pupils will be invited to visit the College and ideally this should take place at 

least two years prior to the year of entry. Initially this can be on an Open Morning or on an 

individually arranged visit.  It is requested that all pupils visit the College at some stage on a 

formal family visit; however, where geography prevents this, the Admissions Team will support 

enrolments virtually. 
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If the family considers the College to be an option for their child, and the Admissions team 

believe the College will be a good fit for their child, the next stage is Registration. This involves 

completion of the Online Registration Form and payment of a non-refundable Registration fee. 

School reports will be requested at this point in the admissions process, and for pupils based 

in the UK, a reference will be requested from their current school.  Some parents will wish to 

register their children prior to visiting the College, others register once they have visited several 

schools. Registration guarantees a place in the College subject to the child passing entrance 

testing, the completion of a successful at interview and a positive reference from their current 

school (if applicable).  

Once the entrance process has been completed, the Admissions Team will either make an offer 

of a place or will inform the family that a place cannot be offered.  Parents are usually asked to 

confirm acceptance of an offer within a specific period of time. The point at which parents can 

confirm differs between the point of entry and the child’s previous school. For Year 9 pupils 

from UK Prep Schools, parents will be asked to confirm their child’s place 20 months prior to 

the Year of Entry (January of the year before). Prep School parents who are keen to confirm 

their places sooner may do so at any time and if they subsequently change their mind, the 

acceptance deposit is refundable until 20 months prior to entry.  Offers for other year groups 

are generally made no more than 12 months prior to entry and offers should be confirmed 

within 4 weeks from the date of offer; however, timelines may be adjusted based on demand 

and if the offer is made closer to a start date.  All offer deadlines are made in line with HMRC 

guidelines and any changes will be clearly communicated to parents at the time of offer. 

To confirm an offer, parents will be asked to complete, sign and return the Acceptance Form 

and pay the Acceptance Deposit. This finally guarantees the child’s place in the College. The 

form asks parents to acknowledge that they have read, noted and understood the Terms and 

Conditions.  A place is not confirmed until the Form and Deposit has been received, and due 

to availability of places, families are encouraged to confirm the offer within the offer deadlines 

to avoid any disappointment.  

Pupils will be assigned to a particular Boarding House by the Admissions team, in consultation 

with the Boarding Houses.  House allocations will be confirmed with families early in the 

Summer term, once space in each House has been determined. Sibling priority and prior 

connection with a House (via a parent / Grandparent) will be given, where possible (parents 

should ensure that the Admissions Team are made aware at the time of enquiry). Other 

requests for a House may be discussed with the Admissions Team; However, House allocations 

will include consideration of the balance of feeder schools and nationalities in each year group 

in each House and as such, requests may not always be successful.  

The Admissions Team will distribute Parent Information in the Summer Term prior to entry. 

The Accounts department will then supply the first term’s invoice and the Housemasters and 

Housemistresses will welcome their new entrants with appropriate joining instructions and 

House information.  



Parents from outside the UK, as well as parents who expect to spend time away from the UK, 

are required to nominate a guardian for their child before they take up their place at Malvern; 

it is strongly recommended that guardians should be local to the College (within reasonable 

driving distance). Overseas candidates therefore must complete the Guardianship Form 

(issued in Parent Information) and return it prior to their entry.  

Pupils who do not hold a UK passport are also required to be in possession of a valid Student 

Visa (16-18yrs old) or Child Student Visa (under 16yrs old) prior to starting at the College. Pupils 

are not allowed to commence their education on a Visitor’s Visa. The process of obtaining a 

Student Visa prior to the start of term is the responsibility of the parent and we require families 

to use the services of our authorised visa partners, Sable International. The College will send 

further information about applying for a visa to parents in the Spring Term prior to entry once 

their child is Fully Confirmed (acceptance form and deposit returned). Pupils who have 

previously obtain EU Settled Status or Pre-Settled Status should provide proof of this to the 

Admissions Team as part of the application process 

 

 
 
 
 

 


